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TraxSolutions™ - Online Registration for Parents 
 

TraxSolutions allows Membership Registration and Activity Enrollment via the Internet with Online Registration.  
Membership Registration is the overall membership to the organization.  Activity Enrollment is for specific 
sports or activities.  Fees can be paid online or donations made online with MasterCard, Visa, American 
Express, or Discover credit cards.     

 

Access Online Registration 
 

Select the ‘Register’ link from the organization’s website (link will look different for each organization) 
 

 
 

The Online Registration home page will appear 
 

 
 

Add New Family 
 

Select Become a Member tab from the Online Registration home page 
 

 
 

Select Continue (NOTE: See Logon section of this document if you already have created or received a 
logon) 
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Enter the head of household information (Check the Volunteer box if you would like to volunteer as a 
coach) 
 

 
 
Enter other parent or guardian information (optional) 
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Enter participant information 
 

 
 
Enter medical information (NOTE: Click Select Hospital to search for a hospital.  Please search for a 
hospital before adding a new hospital.) 
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Enter any other information requested 
 

 
 
Read disclaimer and check box to agree 
 

 
 

Enter the desired username and password for logon, enter email address for logon, and select Save 
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The Household Information page will appear 
 

 
 

Logon 
 

Select Logon from the Online Registration home page 
 

 
 

Enter username and password and select Login 
 

 
 

Select Add/Parent Guardian or Add Member to add additional family participants 
 

 
 

Membership Registration 
 

Select My Account tab after logging on 
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Check box to the left of participant(s) to register and select I would like to register the selected 
members for membership into… 
 

 
 
Choose Membership from dropdown and select Add to Shopping Cart after verifying End Date and 
Price 
 

 
 
Select Confirm to verify enrollment (NOTE: You must select Confirm for membership enrollments to 
be added.) 
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Activity Enrollment 
 

Select My Account after logging on 
 

 
 
Check box to the left of participant(s) to enroll and select Enroll Selected Members 
 

 
 
Click link of activity to enroll (or select Activity Search tab to search) 
 

 
 

Verify activity information and select Add Selected Items to Shopping Cart 
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Select Continue Shopping to add more enrollments or Confirm to pay 
 

 
 

Pay Fees 
 

Select Outstanding Charges from the My Account tab (or select Shopping Cart if items are current) 
 

 
 
Select Make Payment 
 

 
 
Enter amounts to pay to the right of each item and select Submit Payment (NOTE: The payment will 
appear as YOUTH PROGRAM FEES on your credit card statement) 
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Select type of credit card and enter credit card number, card identification number, and card expiration 
date (NOTE: The organization may charge a convenience or credit card fee) 
 

 
 
Enter billing information and select Submit Payment 
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Verify payment information and select Submit Payment 
 

 
 
Select Click Here link to view and print your receipt or Continue Shopping  
 

 
 

View Enrollments 

 
Select View Enrollments from the My Account area 
 

 
 
All current enrollments for the family will show 
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You can filter enrollments by Past Six Months or Future by using the Filter By dropdown 
 

 
 

Update Parent or Participant Demographic Information 
 

Select My Account tab after logging on 
 

 
 
Select Details link to the right of person to update 
 

 
 
Select the Edit link to the right of Participant Information or View Parent Information 
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Update information 
 

 
 
Select Save at the bottom of screen 
 

 
 
Verify that information has been updated 
 

 
 

Update Parent or Participant Contact Information 
 

Select My Account tab after logging on 
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 Select Details link to the right of person to update 
 

 
 
Scroll down and select the Add icon to add information or… 
 

 
 
Select the Edit, Delete, or Make Primary links to update, remove, or change entry to primary 
 

 
 

Make Donations 
 

Select Make a Donation tab 
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Enter donation amount, credit card type, credit card number, card identification number, and expiration 
date 
 

 
 
Enter billing information and select Submit Donation 
 

 
 
Verify donation information and select Submit Donation 
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View Team Information 
 

Select My Account tab after logging on 
 

 
 
Select Teams tab 
 

 
 
All assigned teams will appear 
 

 
 
Select the View icon to view team information 
 

 
 
Coach information will appear; select Announcement, Roster, or Calendar to view information 
 

 
 

 


